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Welcome to 
Young Einsteins 
Early Learning Centre

At Young Einsteins, we are committed to working 
with families to provide the perfect early learning 
environment for children to commence developing 
their life skills, both in the centre and at home.  

Our Philosophy is to provide all children with 
a nurturing, stimulating and safe environment 
accompanied by a high quality Kindergarten – 
preschool program that is recognised by the 

Victorian Department of Education. 

We believe all children deserve the 
best start to life!
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Young Einsteins 
Early Learning 
Centre has three 
Key strategic 
objectives that 
drives our work
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1. Quality

Our aim is to provide a diverse range of pre-
school programs that is designed to promote self-
development via physical, intellectual, social and 
emotional stimulation with a strong emphasis on 
interactive learning and structured play activities 
which engages imagination and interest. 

2. Our Educators

Our educators are passionate about your child’s 
early learning development. We cater to each 
child’s individual ability, interests and needs. Our 
educators are always available to support and 
assist on all early learning matters. 

Our qualified staff know that the best early 
learning happens in environments where children 
feel safe, loved and protected. This requires a 
place where children are nurtured and their minds 
stimulated.

3. Commitment

At Young Einsteins we are committed to working 
with families to provide the perfect early learning 
environment for children. We develop engaging 
connections and partnerships with the families 
and the community to encourage participation 
and inclusion in the early learning programs. 

Our programs offer experiences to increase 
children’s awareness and appreciation of different 
cultures and to foster pride in their cultural 
heritage of both themselves and others.
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Staff Responsibility

Our staff is committed to:
1. Providing a safe, nurturing environment 
2. Respecting all children and parents
3. Maintain an open level of communication with 

parents 
4. Keep all children under their supervision in a 

safe and secure environment 
5. Maintain accurate performance records

Qualifications

At Young Einsteins Early Learning centre, our 
educators are offered regular opportunities for 
professional learning and development. Under 
the National Quality Framework, all centre staff 
(with the exception of our dedicated cooks and 
administration personnel) are required to hold, or 
be studying towards, a Certificate III in Children’s 
Services.

Room Leaders must have achieved a minimum 
of a Diploma in Children’s Services. All Pre-school 
programs are led by a Qualified Teacher with a 
Bachelor Degree in Early Childhood Education. 

All educators have the opportunity to up-skill 
their qualifications and study further at their own 
discretion. 

It’s our educators and 
staff who make the centre 
a great place for your 
children to do their best, 
so we support them to 
become the best early 
learning professionals 
they can be.
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     Hours of Operation

Monday 6.30am – 18.30pm 
Tuesday 6.30am – 18.30pm
Wednesday 6.30am – 18.30pm
Thursday 6.30am – 18.30pm
Friday 6.30am – 18.00pm
Public Holidays  Closed

Fee Schedule per Child

• Full Time Day Rate $92
• Full Time per week $415
• Casual Day Rate $98
• Full Time Day Rate
 inc. Transportation $125 
• Late Collection fees  $15 per every 10 minutes
    after 18.15pm only 

Full Time fees are direct debited one week in 
advance prior to commencement

Inclusions per Day:
1.  Healthy delicious nutritionally balanced hot meals 

and snacks are prepared daily as per the Dietary 
Requirement of each child. 

2.  Toiletries: Cleansing Wipes, sunscreen 

Exclusions per Day:
1.  Nappies, Nappy Cream, Baby Milk Formula
2.  Medication inc. Medicated creams
3.  Clothing, Footwear, sunhats, drink bottles etc. 
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Federal 
Government
Benefits

Childcare Rebate (CCR):

CCR is a payment issue by the Federal 
Government to assist working families with the 
cost of childcare. 

Young Einstein’s Early Learning centre is an 
approved childcare service. Parent may claim 
this benefit which covers 50% of out of pocket 
child care expenses, up to a maximum amount of 
$7,500 per child per year, in addition to any other 
child care assistance you may receive.

On a weekly basis your child’s attendance will be 
recorded to the Victorian Family Assistance office. 

Childcare Benefit (CCB):

Upon enrolment of your child, the parent will 
be given an information pack regarding the 
application process through the Victorian Family 
Assistance office. 

You are responsible for contacting the Victorian 
Family Assistance office (contact telephone no. 
136 150) to discuss your eligibility for the Federal 
Government benefit.
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To be eligible you need to meet all of the following:

• use approved or registered child care (Young 
Einsteins Early Learning centre is an approved 
child care operator)

• you are responsible for paying the child care 
fees for your child

• your child is immunised, on an immunisation 
catch up schedule, or is exempt from the 
immunisation requirements

• meet the residency requirements

Please note: Child Care Benefit you must meet the 
income test.

When applying for the CCB, the parent must 
provide the Victorian Family Assistance office with 
the name of the centre and Provider number which 
can be located at the entrance of the centre.

Once the application has been lodged for CCB, a 
letter will be issued to the applicant and the centre, 
stating the eligibility of the applicant and the 
percentage of childcare benefit entitlement. The 
centre will then calculate the benefit to be received 
by the family and the out of pocket expense due. 

The CCB will be claimable as per the date stamped 
on the application form by the Victorian Family 
Assistance office. 

Full fees are payable upon rejection of the 
Childcare Benefit application by the Victorian 
Family Assistance office.

Parents are encouraged to notify the Victorian 
Family Assistance office, of any changes to their 
financial status, should it impact the eligibility of 
any benefits you may be entitled to receive.

All Information will be held in Strict Confidence in a 
safe manner. 
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Kindergarten - 
Preschool
Program

The programming (or curriculum) at our centre is the 
essence of the early learning experience. All programs 
are designed according to the guidelines of the 
Early Years Learning Framework and will periodically 
change based on the child development needs.

The centre will display the weekly Pre-school 
program at the entrance room for parents to view as 
we believe structure/routine is a key element to your 
child growth. Each child will have a Development 
folder, containing the activities undertaken and 
their performance including strengths and areas of 
improvements.

10



The Kindergarten - Pre-school 
program will have a variety of 
activities based on the age group 

 Music   Art
 Science  Numeracy
 Reading  Exercise
 Play and Games (indoor and outdoor based)

The centre will also frequently 
offer ‘special kinder programs’ run 
by external providers such as: 

 Happy Feet (Core Learning: Music, dance, hand 
and eye coordination, follow Direction)

 Crazy Science (Child friendly experiments)
 Incursion (Petting Zoo)
 Ready Steady go Kids (Multi-sports for 3-6yr olds)

All programming will cater to the individual 
needs of each child focusing on improving their 
development, knowledge and life skills.  
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Daily Checklist

1.  All clothing, footwear, bags, sunhat, drink 
bottles (all personal belongings) must be clearly 
labelled with your child name. 
All children are required to be dressed in suitable 
clothing that is easily removed for toileting as 
well as appropriate for physical activities such 
as running, climbing, painting and playing in 
materials such as sand, water, bark etc.  

2.  Please ensure footwear is safe and comfortable 
Please Note: Thongs and clogs are not 
acceptable 

3.  Any comfort or soothing toys are clearly 
labelled with your child name. Avoid disruption 
to the daily program. If the child will be absent 
for an extended period of time (three – five days 
or more)  the centre must be notified, 48 hours 
in advance. 

Illness

Please notify the centre immediately (or as soon 
as possible, prior arriving at the centre) that your 
child is ill with an infectious disease, to allow staff 
to be aware of similar symptoms in other children. 

Picking up your child from 
the centre

Parents are responsible for informing the centre if 
they are unable to arrange collection of their child 
by the scheduled time of 6.00pm or 6.30pm. At 
this time, staff will attempt to contact the parents 
by phone however, if this is unsuccessful, staff 
will then call the Emergency contact listed on the 
child’s enrolment form to arrange collection of 
the child. 
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The centre’s operating hours are aligned directly 
to the Licensing and Insurance policy. Operating 
outside of the prescribed hours is breach of State 
Regulations and carries severe penalties. 

Late Fee’s will apply for any additional time 
required to operate, please refer to the Fee 
Schedule for charges. 

Arrival and Departure

Every parent or nominated representative is 
required to complete the Child Care Attendance 
Record upon arriving and departing g the centre. 
You must record the time of arrival and departure 
on each day the child is present. This record is 
used in case of an emergency evacuation (such as 
fire) or other procedures that may occur.
Please note, this is a mandatory requirement.   

Food and Beverages

At Young Einsteins we provide healthy, balanced 
meals that meet the Nutritional value Regulation.
We encourage a healthy diet, so that children 
feel energetic and nourished during the day. 
The weekly meal plan is displayed at the centre 
and the four week meal plan is included on 
the centre’s webpage. At Young Einstein’s we 
accommodate allergies, tolerances, religious and 
cultural values and other restrictions, tailoring 
the weekly menu to suit all dietary requirements 
adhering to the nutritional values of all food 
groups. We ensure the highest standards of 
hygiene. 

Should your child have any of the above 
restrictions or require a special meal (kosher, halal 
etc) arrangements can be made with the guidance 
of the parent at the time of enrolment.
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Sample Weekly Menu 
Structure

• Breakfast 
 (hot and cold: Cereal/Porridge, Fruit Toast, 

Milk)
• Morning Tea 
 (Variety: Fresh Fruit, Dried Fruit, Yogurt, muffins)
• Lunch 
 (Hot Meal and Desert: warm custard, jelly cup)
• Afternoon Tea 
 (Sandwich, Fresh Fruit, Dried Fruit, Cheese and 

Crackers)

All water and milk is provided throughout the 
day. All food is prepared on the premises daily, 
following the weekly planned menu. Parents 
are not permitted to bring any confectionery or 
snacks to the centre. Exceptions are made on 
special occasions such birthdays when a cake is 
permitted with staff notice. 

Please Note Young Einsteins has a Nut Free Policy. 
Please do not send your child with any type of 
product that contains nuts or traces of nuts. 

Parent Involvement

Families as our primary partner, we can inspire 
a love of learning so that children go on to 
reach their full potential. At Young Einsteins we 
encourage family participation in the centre. 
Families are invited to join interactive fun and 
exciting kindergarten programs and provide any 
feedback and suggestion on how we can improve 
their child’s experience at the centre. 

All parents are welcomed to visit the centre at any 
time, provided staff are notified in advance.
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Smoke, Drug and Alcohol Free 
Environment

Young Einsteins centre is a smoke, drug and alcohol 
free zone. Parents, staff and all other visitors are not 
permitted to engage in these activities whilst on the 
premises of the centre. 

Health information to be kept in enrolment record 
All health information will be kept in the enrolment 
record for each child enrolled at Young Einsteins 
centre:

(a) The name, address and telephone number of the 
child’s registered medical practitioner or medical 
service; and 

(b) If available, the child’s Medicare number; and 
(c) Details of any: 
 (i) Specific healthcare needs of the child, including  

 any medical condition such as Asthma; and 
 (ii) Allergies, including whether the child has   

 been diagnosed as at risk of anaphylaxis; and 
(d) Any medical management plan, anaphylaxis medical 

management plan or risk minimisation plan to be 
followed with respect to a specific healthcare need, 
medical condition or allergy. 

(e) Details of any dietary restrictions for the child; and 
(f)  The immunisation status of the child 

All parents are required to provide the above information 
at the time of enrolment. 
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Direct Debit Authorisation

I authorise Young Einsteins to automatically 
debit my account (Please tick)

  Weekly
  Fortnightly

Payment Amount      $ 

Name of Account (or Company Business Name)

BSB Number

Account Number

Financial Institution Name

Request and Authority

  Yes (Please Tick), I request and authorise Young 
Einsteins Early Learning Centre, through Electronic transfer, 
to debit the Nominated Account described in this direct 
debit request, with the amount nominated above.

By signing this direct debit request, I acknowledge having 
read and understood the terms and conditions (see reverse)
governing the debit arrangements between Young Einsteins 
and I, as set out in this direct debit request.

Authorised Account Holders Name

Signature

Date



Media and Social Networking
In accordance with the Privacy Act Victoria 2014 policy, all 
Parents are required to complete a Declaration of Consent, 
regarding the inclusion of your child’s photo on the Young 
Ensteins webpage and social media page (Facebook).  

The centre will act on your consent only. 

  Yes (Please Tick)
I authorise Young Einsteins to include my child's photo on 
their website and Social Media Page (Facebook).

  No (Please Tick)
I would not like Young Einsteins to include my child's photo 
on their website and Social Media Page (Facebook).

Students Name

Parents Name

Parents Signature

Direct Debit Terms & Conditions
• You must ensure your Nominated Account can accept direct debits as not all 

accounts do.
• You must ensure there are sufficient cleared funds available in your Nominated 

Account on the debit day to cover the direct debit payment amount.
• You may check with your Financial Institution if you are uncertain as to when 

a particular debit will be processed to your Nominated Account.
• Make sure you check your credit card statement each month for unauthorised 

or incorrect transactions.
• Young Einsteins will only change the direct debit amount in accordance with 

this Service Agreement.
• If the debit day falls on a non-business day Young Einsteins may draw the 

amount on the next business day.
• If there are insufficient cleared funds in your Nominated Account to meet a 

direct debit payment:
(a) you may be charged a dishonour fee by your Financial Institution;
(b) you may also incur fees, charges and/or interest imposed or incurred by 

your Finanicial Institution; and
(c) you must arrange for the applicable payment to be made by another 

method or arrange for sufficient cleared funds to be in your account by 
an agreed time so we can process the direct debit payment.

• Young Einsteins may cancel or suspend your direct debit facility at any time. 
You will be notified in writing if Young Einsteins cancels or suspends your 
payment arrangement.



3 Florence Court Dandenong North
   8759 3703  or  0497 100 162
  info@youngeinsteins.com.au
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Young Einsteins Commitment 
to providing you..

 A positive environment, where the children 
happy, content, and settled.

 The centre team is made up of qualified and 
experienced educators.

 The centre is a safe and secure environment.

 Staff have quality relationships with children.

 There is a high standard of hygiene and 
cleanliness.

 There is clear, daily communication from the 
Group Leader about your child’s routine and 
activities.

 There are innovative and creative programs 
that assist development.

 Staff is warm and friendly.

 The room presents a stimulating environment 
(for example, quality toys, books, and artwork).

 The centre provides feedback on children’s 
progress.


